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. : GOVERNMENT OF KERALA

Personnel and Administrative Reforms (Rules) ‘Department

a2 NOTIFIGATION.

3. O.(P) No. 18/95/P&ARD. Dated, Thiravananthapuyam, 21st September, 1995. -

S. R. O. No. 1192/95.—1In excrcise of the powers conferred by sub-section

(1) of sectiog 2 of the Kerala Public Services Act, 1968 (19 of 1968), rcad with

section 3 thereof, the Government of Kerala hereby make the following rules

further to amend the Special Rules for the Kerala General Service published

under Notification G.O. (P) No. 464/Public/(Rules) Departiment, dategt the

"98th November, 1966, as in Part I of the Kerala Gazette No. 49 dated the
13th December, 1966, as subsequently amended, namely:- -

RurLes ol >

’ 1.  Short title and cononencement.———(1) “These  rules may  be called the
Special Rules tor the Kerala General Servicer(Amendrnent: Rules, 1995.

(2) They shall corae into force at once.
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(a) under category 1, e tollowing posts shall he omited, nanely: -

= ———

< Adininistrative A st Pnginecring Curllege, Thiruy um.nhnpur;xm._'
Administrative Assistant (Family Planning) in the [lealth Serviees
D :p'u'lmcnl.

Manager, Police lleadquarters C')tﬁce/Admin'lstr.-ui\«'c Assistants in the

Police Dapartment exce ptinthe Special Branch C.1.D.

;‘\dnﬁnistra.tivc' Assistant (-.\’Iinistcrlal), . Office of the Supt‘.rim_t‘ndtm of
Police, Special pranch C.LD., Thiravananthapuran.

Administrative. Assistantin the N C.C. Department.

Adininistrative Assistant in the Department of Municipalities.

Administrativc Assistant in the Flectrical Inspect yrate. '

Adminisu‘ativu Assiftant In the Office of the Chief Town pPlanner, .
Thiravananthaparaiy’ w ‘ -

Administrative Assistant in the Djrectoratc of Agriculturc.

Administrative Assistant, DEpartment of Industries and: Cemmerce.

Adminislegive Assistant, Vire Foree Deparument.

Administrative Assistant, Department of Homoeopathy-

Administrative Assistant in  the Department of Indian Systems of
Medicine™. .

]

1\

(h) Under category oA S

i) the following posts <hall be omitted, nal nely:—- :

¢ A dministrative Assistants in. the Office of the Chicf Engincer (General

and Jrrigation) and Chicf Enginect (Building and Roads).
.\dministr:uix-‘c Asgistant, Office of the Chief Conservator of Forests
.-\d.miniswmi\-'c Assistant, Office of the Director of Animal Husbw.
Administrative Asastant, Office of the Drugs Ciontroller.

,-\\'m‘.luistrati'u'c Assistant, Office of the Chici{ Engincer, Public Health

Engineering Department ‘ :

.-\dm'mistmt'wc Assistant, Office of the Director, Bureau of Economics
and Statistics. '

\muinistrative Assistant, Ofhee of the State Planning Board.

:\rlm'm'lstrati\’f' Assistant, Office of the Inspector Cieneral of Prisons’;

9. Amendmet of the rulzs.-—In the Special Rules for the [Kerala Gene .
Sarvice, _ b
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(i, the following shall

‘ e inserted  before the pout Accounts
Ofhice of the Dircctor of Collegiate Fducaton, nanely: - .

Officer,

. CAdmdnistrative Assistant in various Deparonents’™.

(2)
&
shall be omitted, namely:---

“Administrative Assistant, 1.
Engineering College,
‘Thiruvananthapuram

b

Administrative Assistant
(Family Planning) in the
Health Services
Department., -

Manager, Poljcc Head-
quarters Office/Admini-
strative Assistarits in the
Policé Deparunent except

in the Special Branch C.I1.D.

Administrative

Assistant (Ministerial),

Office of Superintendent

of Police, Special Brauch
C.L.D., Thiruvananthapuranmn.

Adminisrative 1.
© Assistant in the
N.G.C. Deparunent.
2
3.

in‘rule 2" Appointnirnts” -

. Under catcgory 1, the following posts ander cohwan {4 “category”
and the entrirs againsts thonoader column 72)

“Methad of appointment’

-+

By prontton” from the post of Accounts
Olficer, Office of the Director’ of Technical
Educaton. : ‘

i

[F the Accounts Officer in the Office of the

Dircctor - of 'Techuical Education is not

qualified for promotion, by promotion from

the category of Senior Superintendents in the
Technical Education Department. *

By promotion trom Semot Sunerintendents

Chicf Accountant, General « Medical
Stores, and Lay Secretaries and Treasurers
of the Health S-rvices Department.

By promotion from wnong Senior Superin-
tfendents in the Police Headqguarters Office/.
Senior Superinténdents (Managers) in the
Subordinate Ofticés in the Police Depaitment
exceptin the Special Branch G.LD.

By promotion fron 2mong Senioe Superin-

-tendent/Manager in - the Special Branch
CCLLD, Ut of the Police Deparunefit.

By promotion from the post of Account
Officer in the N.G.G. Departiuent.

YIS

By promouon from the  post of Senlor
Superintendent in the N.G.G. Department,

, or
By transter from among Junior  Supertu-
wendent in the N.C.CL D -pertment,



Adnuanistrative

Asststant in the
Department of
Municipalitics
Adinindstrative Assistant
in the Electrical
Inspectorate

Administranve Assistant
in the Office of the Chiel
‘T'own Planner,
"Thiruvananthapuram
Administrative Assistant
» * .

in the Directorate of
Agricuruze
Administrative Assistant
in the Deparfment of

Indusn'ies apd Commerce

Administrative Assistant,
¥ire Force Department

Administrative JAssistant,

Department of Homoeopathy

. i
Administragve Assistant

in the Department of Indian

Systems of Medicine

4 #

-

3

By promotion from among. Semor bup{ah#
tendent in the Department of Municipalities,

By promotion from among Senior Superin-
tendents in the Ilectrical Inspectorate.

E

[a—

9. In the alpence of qualified hands under
iten (1) above, by transfer - from the
category of Junior- Superintendents in the
Blectrical Inspectorate. -~

-
St

By promotion {rom among Seunior Supzrin-
tendents in the Town Planning Department.

o

By promotion from among Senior Superin-
~tendents in. the Agriculture Department.
. .By promotion from among Senior Superin-

- -tendents in the 'Deﬁart'ment of Industries
and Commerce: o '

1. .By promotion from Senior Superintendents

. ~in the Fire Force Departiment.

“ .

2. 1In the absence «i suitals cuader

" item (1} abu. hw . oY

S.Alpt’:rintcndcms TTRRTIVA S SR art-
ment.

1. By promoton = fror  he oo Senior
Superintendlent i ;o nt o of
:anoeopathy.

2. fu the abscues e
under nem (lj st by viar - o il

Junior Superintendents in the Deparhment
of Homoeoptahy.

By promotion fromn the category of Scrior
Superintendent in the Department of Indian
s Systerns of Medicine™.
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~-(b} Under Category 14, .

(i) The tollowing posts under colunin (11 “Category” and the entries
against this under colunm Y2; ncthod of appointment shall be omitted,

namely:—.

““Administrative Assistants
in the Offices of the Chief

Engincer (General & Irriga-

tion) and Chief Engineer
(Buildings and Roads)

- - Administrative Assistant,

Office of the Chief

Qonscrvator of Forests

P

“Anima

. Administrative Assistant,
~ 'Officg of the Drugs

LY Y
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" Administrative Assistant,
2 Office of the Chief* -
. Engineer, Public Health

Engineering Depaftment

Admipistrative Assistant,
Office. of the Director,
Bureau of Economics and
Statistics - ' C

Adminisirative Assistant,
Office of the State
Planning Board.

Ac?nmmismnt, -~
Ofhee of the ng'egtgr of
usbandry  °~

b

By promaotion from

among  Senior

Superintencdents in the Departnient.

¥

\ §

.By promotion from Senior Superintendents

in the Forest Departent. o

By promotion from the category of Senior
Superintendents and Accounts Officers in the
Animal Huspandry Department.

By promption from among Senior Superin- -
‘tendents in the Drugs Control Departimgnt.

By Eromotion{ from among Senior Superin-
tendents -in ‘the. Public Health Engincering

: 'Dc'pa,rtmcnt. ' :

By promotion from among Senior Superin-
tendents in the Department. : -

In the absence of suitable hands under
item (1} above, by transfer from Publi-
cation Assistant in the Kerala-Statistics and
Fconomics Service. '

T
By. promotion from the category “of Senior
Superintendents in the Board.

or

In the absence of gqualified hands for
promotion under item (1) above, by
promotion or recruitment by transfer from
the category ol Senior Superintendents iu
any other Deparunent.
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Administrative Assistant t. By promotion from Agcounts -Oﬂx(?:r,
- Office of the Inspector Office of the Inspector General of Prisons.
General of Prisons . - -~ N . -
: : or

2, :In the absence of 'qualiﬁcd'. persons under
- "item(1) above, by proniotion from’ Senior

Superintendents in the Jails D;partme_m”.

‘i# " e following post and entrics shall be  inserted beforc the post
«Accounts Officer, Office of the Director of Collegiate Education”,. and,
the entries relating Lo it under columms (1) and, (2) respectively, namely:—

" v Administiative Assistant 1) By ‘appointmf:ﬁt from the post of ‘Accounts

in Various.Departments , Officer in the concefned Departmerft or unit.

' Vote:—The method of appointrent undér item (1)
| * above shall be resorted {0 only if the persons,
T ~ lholding  the post of Accounts ~Officer is
_eligible for “appointment- a8 Admjinistrative,,
.~ Assistant in accordance with hi senjority in the
category of Senior Superintendent. .

* (i) By promotion [rom the post of Senior Superin-
" londents, Lay  Secretarics, Chief Accountant
and Manager ' or  other equated categorigs
cmployed in the concerned Department or unit.

(iii) In the absence of qualified candidates under
items (1) and (ii) above, by transfer from
the post of Junior Supcﬁntcndentslmblication
Assistant or other equated categories employed

in the concerned department or unit’

(3) In the  ABLE under rule 3, “Quialifications”

(a) Under Category 1, the following posts under coluna (1) “Category”’
nd the entries against them under column (2} “Method™ and column(3)
“Qualification” snall be: omitted, namely i-—- - | .

« Administrative Assistant, By promotion . Minimuimn general Educatonal
Engincering Colloge, : qualification ef the $.5.L.C.
Thiruvananthapuram ' standard.

Administrative Assistant By promotion 1. Minimum general educa-
/Family Planning) in the tional qualification of  the
Health Services Depart- §.9.L.C. standard. '
ment : | -
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L : (2) A minimum of 5 years
] service as  Scnior  Superin-
tendents/Chief  Accountant,
General Medical  Stores/Lay
Secretaries and reasurer ‘of
the Health Services Depart-
ment:

Administrative Assistant By promotion A dnbaum service of five
in the N.G.C. Department  or tran:{er years iu any supervisory post/
o - ‘ posts not  below the rank of
Junior Superintendent it the

N.C.C.. Department;

Provided that*a person. who
= S | ~ has satisfactorily.  completed
' ' - -probation in any one -of the
+ three feeder categories viz,
->Agcounts  Officer, © Senior
Superintendent  and  Junior
Superintendent shall  be
eligible for anwoinineni  a
._ _ Administrative Assistant when
. .- the ;post of Administrative

PO U . SR '.*\ss‘istantfallsvaca.r_lt.

* Adrhinistrative Assistant | By promotion 1. Pass in_ S.SL.C. .or in
: in the Department of equivalent -

- -

Municipalities : : 2. Passin Account Test (Lower)

PP Y i

Administrative Assistant By promoton 1, Pass  in SISL.C or i
i the Directorate of - equivalent - :
Agriculture. 4. Pass in Account Test (Lower

Admidistrative Assistant, By promotionr 1, Pass “in S.8.L.C. or . ts
Department of Industries cquivalent
and Commerce, '

2, Passin Account Test (Lower}

Department pf - or transfer equivalent, .
Homeeopathy '

Administrative Assistant, By promotion 1, A pass in SSL.C. v i

2. A passin Account Lest (Lower)

3. A minimumn service of five
- years in the Department as
Senior Superintendent or as
Jumior  Superintendent or iy
both categories together

.
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under column ~s

(b) Under categoty LA (1) the following posts

13 . $ st 2
Category” and the entries against themw under —columns (2)“Mclh0f1’~
and  column (3) “(,g_uallltc:axit'ar'L” shall be omitted, namely :—

e —

*
. A pass ip §SL.G. or 18

By promotion
equivalent.

« Administrative Assistant,
Ofiice of the hrcctor of

Animal Flusbandry . .
wem——. . 5. Must have at least five ycars
cxnperience 1n_a oDupec ry
i . cadr tn—uic Anima

' - Husbandry VY -

1. SSLG. or equivalent

By promotion
Qualiﬁcation.”

Adminislrativé Assistant,
Office:of the Drugs
qontr011cr

(it) the following post and entries shall be inserted before the P st
«Accounts Officer, Office of the Director of Collegiate Education” and the
entrics relating to it under colurmns (1) (2) and (3) respectively; namely -

-

Assistant By appointmcnt/ ‘ :
_ Promotion/ . Pass In $.S.L.C. or its
wansfer. equivalent examination’ .

“l1A Admindstrative
in Various Departcnts

l L4
. By order of the Governor,

V. VIJAYACHANDRAN, ¥
Secretary (0 Government.

Explaﬁatory Note

(This docs not form part ol the Notification, but 1s intended to indicate
its general purport )
ost of Administrative Assistant, in Various
No. 464/PD dated 28-11-1966.
d individually. Therefore, when
ted, the above Special Rules
this difficulty 2nd tc

jcations of the post
This Notification 1

The Special Rules for the p
Departments have been issued in G.O« (P)
The posts of each department is incorporate
a new post of Administrative Assistant 1s crea

* have to be amended to incorporate it. Inorderto avoid

have uniformity in the method of appointment and qualif
amend the rules.

Government consi
intended to achieve the a

der it necessary 1©
hove objcct.
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All Heods of Sotinents and Uﬂlrcv.

All Deparmenss cii seevonsY of the Sceret:iat,

The Seerctary, Kivaia Public Service Corarnission: {with (1., )

The Regiswear, Univarsity of Kerals 2, Thiravananth apran Awith O
Ahe Begierag, i_.-?mr(-rSJtvm Cochin. Kochi (with €1,

The Regivnn, Wolinthma Gandhi University, Kottavam {vith (L.,
Ceatngisnee Univedsity of Calicut, Kozhikode (with C.L.)

Tive Regisrar, Keonla Agricultural University, Thrissur (with € Lo
The Registear, High Court of Kerala, Ernakulam (with C.L.)

The +\cc0untmv(;cm wal Kerala, Thiruvananthapuram (with €. I )

The Secretrvy. Kerala State Electricity Board,
Thituvananthapuram (with C.L. )

The General Moanuger, Kerala State Road Transport Corporation,
Thiruvananthapuram fwith C.L.) f

The Scecretary to Govornor. : . ‘

T

All Commissioners and .‘:,Luetzuw Secretaries, Special Q.nrf_‘.'-m‘
Additiond 9 e rics, joint becretarlts, Depuw Sceretarics and
Under Seereearies to GO\ SIMIment.

The Private Secretaries to % ic Chief Minister & other Mmmtm 5,.Leader
of Opposition and Governinent Chicf Whip.

The General Adwministration (SC} Dcpartment (vide Councdil Decmon
dated 14-9-1995 on item No. 422)

The Personnel nind . \(hmmstratlve Reforms (Advice-A/B) Department,
Thie Depuiy Secvi wivto Chief Secretary,

4

All Recognised Sorvice Associations.

——— e o .

PRI\’TED .AI\"J PL’BII\I!L..? BY THE 8. G. P. T 'I‘H]' frﬂ.[R]‘ \IL.‘YT PRESS,

THIRUVANANTHA UKALL, 1995
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